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ALDER BRIDGE ASSOCIATION

Application Form

Thank you for applying to work with us at Alder Bridge School.

It is essential that you complete this Application Form fully as we cannot process your application without it.   We would welcome a Curriculum Vitae as well if you wish to send one. 

If you have not received a Job Description for this position please ask us for one before completing this form.

If you need any assistance with completing the form, please feel free to contact the School Administrator.

Please use black ink when completing the form.

1. The Job Vacancy

1. 1 Which vacancy are you applying for?  

1.2 When would you be able to start working with us?

1.3 Where did you hear/read about the vacancy?

2. Some personal details

If you are asked to attend an interview you will be requested to bring with you proof of identity and qualifications relevant to the post.  Appropriate documents for proof of identify would be: either a current full driving licence or passport with a photograph, or a full birth certificate, plus a document such as a utility bill or financial statement that shows your current name and address, and where appropriate change of name documentation. 

2.11 What is your title? (e.g. Mr, Ms, Miss, Mrs, Dr, other)

2.12What is your full name?

2.13 Please give details of all former names

2.14 What is your current residential address?

2.15What address should we use when writing to you if different from above?

2.16 What is your home telephone number?
Best time to call?

2.17 What is your work telephone number?
Best time to call?

2.18 What is your mobile number?
Best time to call?

2.19 What is your e-mail address?

2.20 What is your date of birth?

2.21 What is your nationality?

2.22 Do you need a permit to work in the UK?

2.23 What is your National Insurance Number?

2.24 Please give details of any family or close relationship to any existing Trustee, employee, or volunteer at Alder Bridge School

3. Your education and training

If your application is successful you will be asked to bring to interview original certificates of your qualifications that are necessary or relevant for the post..

3.1 What was the name of your last school and when did you leave?

3.2 Did you leave school with any qualifications? If so, please list below the subject, level (GCSE, Baccalaureate etc), grade, the awarding body, and the date obtained. If not, please go straight to question 3.3.

3.3 Did you obtain any qualifications after leaving school (e.g. University, college, professional or vocational)? If so, please list below the details of where you obtained the qualification, the subject, the level, the grade, the awarding body, and the date obtained. If not, please go straight to question 3.4.

3.4 Are you studying for any qualifications at the moment? If so, please full details below. If not, please go straight to question 3.5.

3.5 Please provide details of any other relevant training.

4. Your current employment

4.1 Who is your current employer? If you are currently between jobs, please give details of your most recent employer.

Name of organisation:

Address:

Telephone: 
Fax:

E-mail address 

4.2 What kind of organisation is it and, briefly, what does it do? (e.g. school, business, charity)

4.3 What is your job?  Please give a brief outline of your main duties.

4.4 How much are you being paid per year? (including any benefits) £ 
per annum.

4.5 When did you join the organisation?

If you are still working with this organisation, please go straight to question 5. If not, please answer the next two questions (4.6 & 4.7)

4.6 When did you leave the organisation?

4.7 Why did you leave the organisation?

5. Your previous employment

5.1 Please give details of any previous employment, in chronological order starting with the most recent since leaving secondary school (including part-time and voluntary posts plus any periods of education or training).  If you have any periods when you were not in employment, education, or training please give details of what you were doing, where, and the relevant dates in chronological sequence.  If you have just left secondary school please go straight to question 6.

Employer:

Position:

From:
To:
Brief outline of duties

Reason for Leaving

6. More about yourself

6.1 What personal qualities and experience do you have that you believe make you a suitable candidate for this post?

6.2 How do you meet the requirements of the Job Description for this post?

6.3 Is there anything that you would like us to know about you that you have not mentioned on this form so far? You may wish to 

        refer to the Job Description for this position. You might wish to include details of any special interests or skills you have. Or  

        you may like to tell us about a particularly relevant part of your biography.  Please feel free to refer to any skills or  

        experience that you have gained in voluntary work, unpaid work, community activities or from your domestic or family    

        circumstances. Please write freely (as much or as little as you like). Use a separate piece of paper if you wish.

6.4 What particularly appeals to you about the prospect of working in this position with us at Alder Bridge School? Please 

        write freely (as much or as little as you like). Use a separate piece of paper if you wish. 

7. Referees

We need details of three referees. At least one referee needs to be from your current or last employer.   We will contact all of your referees before we meet you if you are short-listed for an interview.  All appointments will be made subject to satisfactory references.  We do not accept references from relatives or from people writing solely in the capacity of friends.  

In addition to taking up the references that you provide, we may approach previous employers to verify particular experiences or qualifications before interview.  Returning this application form to us signed confirms your agreement for us to approach your referees and previous employers prior to interview for this post.

We will ask your current or most recent employer (paid or voluntary), where you have worked with children, about any disciplinary offences relating to children, including any that are time-expired and whether you have been subject to any child protection concerns.  We will also ask for the outcomes of any enquiries or disciplinary procedures.
1st Referee's full name

Address

Telephone number

E-mail address


2nd Referee's full name

Address

Telephone number

E-mail address

3rd Referee's full name

Address

Telephone number

E-mail address

8. Other relevant information

If the position for which you are applying involves substantial opportunity for access to children it is exempt from the Rehabilitation of Offenders Act 1974 and you are therefore asked to declare any pending prosecutions, convictions and any cautions or bind-overs even if they would be otherwise regarded as spent under this Act.  For teaching posts and those with significant contact with children a full, enhanced DBS and barred list check is required if you are applying for a regulated post to ascertain whether you are disqualified from working with children and whether you are subject to any sanctions imposed by a regulatory body.  Alder Bridge Association is required by law to carry out the appropriate police checks as proscribed by the DfE. We will also check that you are not subject to a prohibition order issued by the Secretary of State.  Candidates from abroad will be asked to provide criminal records clearance from countries of residence,as well as evidence of eligibility to work in the United Kingdom.
 The disclosure of a criminal record, or other information, will not debar you from appointment unless the Interview Group considers that the conviction renders you unsuitable for appointment.  The nature of the offence, how long ago and what age you were when it was committed will be taken into consideration. The information you give will be treated in confidence.

Failure to declare a pending prosecution, conviction, caution or bind-over may disqualify you from appointment or result in summary dismissal if the discrepancy comes to light.

Appropriate checks will also be made on your medical fitness and your right to work in the UK.

Are you disqualified from working with children?     YES/NO

Are you subject to sanctions imposed by a regulatory body?    YES/NO

Are you subject to a prohibition order by the Secretary of State?  YES/NO

Do you have any pending prosecutions, convictions, cautions or bind-overs (including any that are spent if the position applied for involves substantial access to children)?    YES/NO

If your answer is YES to any of the questions in Section 8 please provide details in a sealed envelope marked CONFIDENTIAL.

9. Declaration

Please read the declaration below and sign and date the form.

I understand that the appointment, if offered, will be subject to the information given on this form being correct, and that providing false information is an offence which could result in the application being rejected, or summary dismissal if I am selected, and possible referral to the police.

Signature 
Date

Thank you for taking the time to complete this form.

We will keep in touch with you to let you know how your application is proceeding. In the meantime, if you have any queries please feel free to contact our School Administrator on: 0118 9714471  or:  recruitment@alderbridge.org.uk

Please return the form to us using the address below to arrive not later than the closing date.

School Administrator

Alder Bridge Steiner-Waldorf School

Bridge House

Mill lane

Padworth

Reading

RG7 4JU

Fax 07092 042631

